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Check Request or Deposit Form

To deposit money, pay bill, or request reimbursement this form must completed and submited to treasurer.
Attach receipts or invoices - Request will not be processed without them.
Check requests must be in at least two weeks to need date.

Request Date:

Transaction Type (circle one): Check Request Deposit

Requestor Information

Name:

Phone:

Email:

Payable To:

Name:

Address:

Phone:

Category (circle all that apply): LSS TVL EVENT

Reason for Expense or Deposit:

Amount:

Over budget Info:

Approvals:

Treasurer Signature Required for all transactions

President Signature Required only if going over annual budget




